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Oracle iSupplier Portal is being deployed at Omantel to enable district suppliers to efficiently manage interaction and
communication with the district for all purchasing activity. The portal provides a secure, Internet-based access point that
enables direct and real-time access to purchasing and invoicing activity with Omantel.

Suppliers access the latest information for their individual accounts, including:
e Purchase Orders

e Receipt information

e Delivery information

e |nvoice and Payment status

The two-way collaboration enables suppliers to:
e Submit change requests
e Create and submit invoices
e Update profile data
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During this training course, supplier users will learn how to:

» Access the iSupplier portal and Home Page

» Use the Orders tab and related functions

» Use the Finance tab and related functions

» Create and submit invoices

» View and tracking invoices and payments

» Perform profile updates through the Admin tab
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.iISupplier Portal and Home Page Review

Supplier Access and Account Setup

Approved supplier users to will be registered at Omantel for access to the iSupplier portal.

Suppliers will user their email address as username.

For first time suppliers login to iSupplier portal need to reset their password by clicking Forgot Password and entering the
User Name (email address). They will receive email contain link to rest the password.

If you face any issue related to login contact supplier support@omantel.om

e Navigation to the iSupplier Home Page
e Review of Home Page elements
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mailto:supplier_support@omantel.om

iSupplier Login

iSupplier portal will be available at Omantel website www.omantel.om

ABOUT OMANTEL CUSTOMER CARE CONTACT US

1ll Centre Number - 123
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http://www.omantel.om/

ORACLE
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User Name

Password

oo [l e

Forgot Password?




The Login screen is displayed.

1- Enter assigned value in the User Name (email address) field.
2- Enter assigned value in the Password field.

3- Click the Login button.

4- If you first time login to iSupplier, Click Forget Password to rest the password and enter User Name (email
address). Then you will receive email contain rest password URL.
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The Oracle Applications Home Page is displayed.
- Click the Supplier Portal Full Access link.

E-Business Suite

Home

#TIP You have 58 open notifications in your Worklist. Please use the Workflow Worklist to view and respond to your notifications.

Navigator
Personalize

Em iSupplier Portal Full Access

» Em Supply Chain Collaboration Planner
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Worklist

HoOdes M

Subject -

Motification List

OmanTel - Blanket Purchase Agreement 321100214, 1 %

For Your Review - Standard Purchase Order 321100196, 0

Sent v
20-Sep-2021

09-Jun-2021
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iSupplier Portal

Supplier Home = Orders

Search PO Number

Shipments Planning Finance Product Adminisiration

Go

—— -1 Notifications

Hebay M

Subject

OmanTel - Blanket Purchase Agreement 321100214, 1
For Your Review - Standard Purchase Order 321100196, 0
OmanTel - Response to your cancellation request for Standard Purchase Order 321100193,0

OmanTel - Response to your cancellation request for Standard Purchase Order 321100192,0
For Your Review - Standard Purchase Order 321100182, 1

- I_L Orders At A Glance

"=

PO Number
321100214
321100198
321100194

321100193

Description
test Catalog and
test iSupplier
tesi2

isupplier testing 2

1) Shipments At A Glance
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Order Date

20-Sep-2021 02:54.:53
09-Jun-2021 12:54.34
23-May-2021 13:07:24
23-May-2021 12:37:20

Date -~

20-Sep-2021 02:55:16
09-Jun-2021 12:54.39
24-May-2021 028:55:35
23-May-2021 15:28:15
23-May-2021 15:28:14

Full List

Full List

Planning

- Forecast Schedules
Orders

- Agreements

- Purchase Orders

- Purchase History
Shipments

= Delivery Schedules

- Overdue Receipts

- Advance Shipment Notices
Receipts

- Receipis

- Returns

- On-Time Performance
Invoices

- Invoices

Payments

- Payments

Jloc
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The iSupplier Portal Home Page is displayed.

-Notifications: Notifications from Omantel will be received in this section.
- Orders At A Glance: It will always contain the five most recent purchase orders for immediate review,

showing PO Number, Description, and Order Date.

Orders At A Glanos

P Nusmibser

De==cription

roer Date

Full Lis

All purchase orders can be reviewed in detail from this region of the screen.

- Click the link for the PO Number as indicated to drill down to the additional summary information.
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Home >

Standard Purchase Order: 13000334, 0 {Total USD 200.00)

Currency=USD

Order Information

General

Total 200.00
Suppher  INDUSTRIAL SAFETY PRODUCTS
INC
Suppler Site 01
Address 6091 CARLY DR
VALLEY VIEW, OH 44125
w— GOt SHOMOL BE
Order Date  10/09/2013 08:42:37
Descnption
— Status  Open
Note to Suppler
Operating Unit NEORSD LF
Sourcing Document
Suppher Order Number
Attachments None

PO Detalls

Show All Details | Hide All Detalls

Details Line - Type tem/ Job Suppler Item
7 Show A GOODS

Terms and Conditions —> Summary ...
Total  200.00
Payment Terms  NET 30 DAYS Recened 0.00
Carrier wvowced  0.00
FO8  DESTINATION Fayment Status WMot Paid
Freight Terms DELIVERED
Shipping Control

Ship To Address

Address 6000 Canal Rd
Cuyahoga Helghts, OH 44125

Bill-To Address

Addeess 3900 Fuchd Ave
Cleveland, OH 44115

Description voM Qty  Prke

TEST TO SEE F WIL GO OVER TO £8S EA 1 200

200.00 Dp:\c

13 e s ] 1]
Purchase Orders | Work Orders  Agreements | Purchase Mistory | Work Confirmations | Delverables RFQ

The Order Information window is displayed.
- Note the Summary information for the order.

- Note the additional information shown, including Buyer and Order Status.
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PO Details
w All Details | Hide All Details
Details Line - Type Item/ Job Suppher Item Description UOM Qty Price Amount Status Attachments Reason
) Hide 1 GOODS TEST TO SEE IF WILL GO OVER TO EBS EA 1 200 200.00 Open
Shipments €
Qty Amount

Shipment  Ship-To Location Ordered  Received Invoiced Ordered Received  Invoiced Promised Date Need-By Date Payment Status Status Supplier Line Split Reason Attachments
1 erly [nte t 1 200,00 10/30/2013 00:00:00 10/30/2013 00:00:00 Open

p — Actions Request Changes - Go | Export

Home Orders Shipments Finance Admin Home Logout Preferences Help Diagnostics

The Shipments detail is shown, including the Ship-To Location, Ordered Quantity, Promised Date, Need-By
Date, and Status.

- Click the Return to Home link to return to the main page.
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: iSupplier Home Page — Orders Tab

iSupplier portal users will have direct access to summary and detail information related to orders through the
Orders tab. This tab also provides links to additional information pertaining to orders, including PO Changes

and Agreements.

This topic covers:
» Overview of the Orders tab and summary information

> Review of views related to Purchase Orders
» Access to Purchase Agreements information
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Orders Tab — Summary Information

Supplier Home Orders Shipmeamnts

Search PO Mumber S |
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iSupplier Portal

Finanoce

FProduct Adminiistration
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The Home Page is displayed.

Supplier Home = Orders | Shipments Planning Finance Product Administration

Purchase Orders Work Orders Agreements = View Requests Purchase History Waork Confirmations RFQ
Purchase Orders
Views

View Al Purchase Orders [v] | Go

Select Order: = Acknowledge Request Cancellation ~ Request Changes  View Change History | | [T =
PO Operating L
Number = Rev Unit Document Type Description

Global Blanket

O 321100214 1 OmanTel Agresment test Catalog and
O 321100196 0  OmanTel Standard PO test iSupplier
O 321100194 0 OmanTel Standard PO test2

) 321100193 0 OmanTel Standard PO isupplier testing 2
O 321100192 1 OmanTel Standard PO

O 321100158 0 OmanTel Standard PO

O 321100157 0 OmanTel Standard PO

O 321100156 0 OmanTel Standard PO

O 2218234 0 OmanMobile  Standard PO

O 2218232 0 OmanMobile  Standard PO

O 221821 0 OmanMobile  Standard PO

Deliverables | Timecards

Order Date -~

20-3ep-2021 02:54:53
09-Jun-2021 12:54:34
23-May-2021 13:07:24
23-May-2021 12:37:20
23-May-2021 12:37.04
18-Mar-2021 12:45:132
18-Mar-2021 11:33:32
18-Mar-2021 10:08:31
03-Jan-2021 14:10:30
31-Dec-2020 13:48:44

31-Dec-2020 13:48:43

Buyer Currency Amount Status

OMR

OMR

OMR

OMR

OMR

OMR

OMR

OMR

OMR

OMR

OMR

0

Multiple PO Change Export

Advanced Search

Rows 110 75

Change Request Acknowledge

Status By Attachments

Click on the Orders tab
The Purchase Orders window is displayed.
PO to view all details related to that PO.
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This window contains all purchase orders. You able to click on any
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(55
iSupplier Portal " * 2 | Logged in As margmerm o v (@)

Supplier Home = Orders = Shipments Planning Finance Product Administration
Purchase Orders Work Orders Ag t View Request: Purchase History = Work Confirmations RFQ | Deliverables Timecards
Orders: Purchase Orders =
Standard Purchase Order: 2210228, 0 (Total OMR 635.000) Actions [T Go  Expor
Request Cancellation
Currency= OMR View Change History
View Receipts
View Invoices
. View Payments
Order Information View Shipments
General Terms and Conditions SummATy)
Total 635.000
Total 635.000 Payment Terms  Net 30 Received 0.000
Supplier Wl DU S Rellwilien_ s TI0EE 0 Carrier Invoiced 0.000
Supplier Site e THLEC D FOB Payment Status Mot Paid
Supplier Contact Freight Terms
Address | ) f Shipping Control
I
P13 Ship-To Address
MUSCAT,
Buyer W= ‘wws Pl e 0 e Address
Order Date  31-Dec-2020 13:48:44
Description
Status Open Bill-To Address [
Note o Supplier )
Operating Unit  OmanMobile Address  Oman Mobile
Sourcing Document
Supplier Order Number
Attachments None
PO Details
H=
Show All Details | Hide All Details
Details Line & Type Item/Job  Supplier ltem  Description uom Qty Price. Amount Status | - Attachments Reason
> 1 Amount Based - OMR TN TR WD IO T e W TWTE T BTl B T B2 OO TEUCCR TR BT e T TN Tl OMANI RIYALS 635 1 635000 Open

Jloc
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iSupplier Home Page — Finance Tab

iSupplier portal users will have direct access to multiple levels of financial information through the Finance tab.
This tab provides links to invoice and payment information.

This topic covers:
» Overview of the Finance tab and summary information

» Review of Invoice details
» Review of Payments details
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The Home Page is displayed.
1- Click on the Finance tab.

iSupplier Portal

Supplier Home  Orders  Shipments

Create Invoices View Invoices

2- Click the View Invoices tab.
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iSupplier Portal

Suppliser Home Orders Shipments Flanning Finance FProduct Administration

Create I%Wew Invoices View FPayments

The View Invoices window is displayed. Note the multiple criteria available for query.

[Home T orders T stupments T rnance T aan T

| Create nwoicas Wikrww Tnonokoes Wiews Payrmenits

Inwosce Humoer | PayTEnt STAtus | =1
FO Mumber [1{: 02313 H Frvwoscs Somount Froem I To
LI - Armount Due Froem | To
Flahraia Murmibar | _— I—'— —
Imvoice Date Froem I Ta
Payment MurmseEr |— Dus Data Frosn I Ta I’ =

Irvoke Status | -

_— Gy Clear |
You able to search the invoice by entering:
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Invoice Number, PO Number, Release Number, Payment Number, Invoice Status, Payment Status Invoice
Amount or Invoice Date.
If you want the entire list of the invoices just click on GO field.

Sumple Search

Advanced Search

Invoxce Number I Payment Status I v

PO Number l'.o')t'l)}:i’. Invoice Amount From [ To l

aamdie ¢ 1234

Amount Due From | To

Release Number - —
' r) o § 1234 invoice Date From | To |
oyt [ Due Date From To | o~

Invoice Status e

Go Clear

‘ ’ On Payment Remit-to Remit-to PO 'Discount | Available
Invoice = Invoice Date ~ (Type Amount| Due Status Hold Status Supplier Suppber Site Due Date Payment Number Receipt Date | Discount Attachments
] 06/06/2016 Standard  921.83 921.83 Approved Not Pad '/ ¢

Click the link under Invoice to view details.

21| © Omantel 2017 Oman



iSupplier Portal

Supplier Home COrders Shipments Flannimg Finance Froduct Administration

Create Inwvoices WView Invoices Wiew Faymenis -—

The View Payments window is displayed. Note the multiple criteria available for query.
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Supplier Home Orders Shipments Planning | Finance  Product  Administration

Create Invoices | View Invoices View Payments
View Payments

Simple Search

Mote that the search is case insensitive

Payment Number

Status
Invoice Number Payment Amount From To
PO Number Payment Date From (20-Oct-2021) [e To Y
[example - 1234)

Release Number
(example : 1234-2)
Go  Clear

You able to search the invoice by entering:

Payment Number, invoice Number, PO Number, Release Number, Status , Status , Payment Amount or
Payment date.

If you want the entire list of the invoices just click on GO field.

Jloc
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Supplier Home Orders Shipments Planning = Finance  Product Administration

Create Invoices = View Invoices View Paymenis
View Payments

Simple Search

Mote that the search is case insensitive

* Supplier Q
Supplier Site Q
e Payment Number 918780
Invoice Number
PO Number

(example - 1234)

——— Go Clear

He
Payment -~ Remit-to Supplier Remit-to Supplier Site Payment Date ¥
918780 19-Sep-2021

T

Release Number

(example | 1234-2)

Status Q
Payment Amount From To
Payment Date From (20-Oct-2021) be To [g

Currency Amount 2~ Method Status -~ Status Date Bank Account
OMR 10.500 Wire Voided 06-Oct-2021 HSBC BANK OMAN OT PAYMENT A/C

Click the link under Payment to view details.
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Create Invoices

Registered iSupplier users can create and submit invoices directly through the portal.
Once submitted, the invoice status can be viewed online through standard inquiry screens.

This topic covers:

> Invoice creation and submission
» Confirmation of invoice submission status

25| © Omantel 2017

Oman



1-Invoice Creation (create invoice with PO)

iSupplier Portal

Supplier Home  Orders Shipments Flanning Finance Froduct Administration

Create Invoices View Invoices WView Payments

1'—-—-..

The Home tab is displayed.
- Click on the Finance tab.
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Create Invoices View Invoices | View Paymenis i

Invoice Actions Create Invoice  [LEIZ0) Go

Search

MNote that the search is case insensitive
Supplier OHI TELECOMMUNICATIONS CO.
Invoice Number
Invoice Date From  (20-Oct-2021)  [g Invoice Date To Y
Invoice Status Currency
Go  Clear

Purchase Order Number

Invoice Amount

He Bty @

Invoice Number Invoice Date Invoice Currency Code Invoice Amount Purchase Order Status Withdraw Cancel Update
Mo search conducted.

View Attachments

The Invoice Actions window is displayed.

- Using the Create Invoice action box, select the With a PO value in the list.
- Click the Go button.

Jloc
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Suppliar Home Oiridhars Shipsmeants Plawimirs ] IFarcwrc Proadsct Sl ration

bt o
Create Invoice: Purchase Orders Cance] Step1ci4 Mext
Search
Purchase Order Mumber 2157237 . .+——
Dvgparasation
- Go  Clear
Select Bems:  Addio veice | L0 25 o Lk w 0
The Create Invoice: Purchase Orders window is displayed.
- Using the Search window, enter the value in the Purchase Order Number field.
- Click the Go button.
summ A.fldbbm MawdE- m
Select PO Mumber ¥  Line .~ Shipment M“mw“"“"‘n . ':_'I'“mum Ondered Recatved Involced  LIOM ::Emrr Ship To ugumlmg"ﬂww
F16247 1 1 | test RFO 20 =0 Erﬂi’:‘b 1 MR mw“r:'r CwnanTel
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- Click the Select button next to line for PO Number

Create Involces View Invices View Faymenis
schase Orders Details Review and Submat
Create Invoice: Details
Back | Step 2 of 4 | Next
Suppler
* Supplier INDUSTRIAL SAFETY PRODUCTS INC * Twoice Murmbe
Tax Payer D 34-1792160
" . * Invoice Date 10/15/2013
Remit To |
Address Invoice Type  Invoice -
Remil To Bank Accou Currency USD
nigue Remittance Identifier Imvoice Descripbion
Remittance Checx Digt
Test
Attachment Bone Add...
Customer
er Tax Poyer I[
stomer Name
Items
PO Suppher Ttem Available Uit
Number  Line Shipment Ttem Description Humibser Ship To Quantity “Quantity Price  LOM Amoun!
13000326 1 i G ._.‘. ] ._'J.. ‘.. RS, ‘.‘~E_'~'Z;“-' RADE ':._.-'r_ EATHER, .*_'h'_i MIG/TIG WING THUMB 4.5 GAUNTLET HKHOWN Easterty Interna - 287767 PR 1755
MUSTANG 49500 *NO SUBSTITUTION OF SPECIFICATIONS™ DCatho

- Use this window to complete detail information for the invoice.

- Note: Required fields are indicated with * and must be completed to proceed from this window.
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- If not defaulted, use the Search (magnifying glass) icon to find the appropriate Remit To value.

@) O L
Purchase Orders Details Manage Tax Review and Submit

Create Invoice: Manage Tax Cance] | Save Back Step3of4 Next Subma
Supplier Invoice T

¥ supplier Musandam Net Digital Sclutions * Invoice Number TESTISUPPLIER

Tax Payer ID ¥ Invoice Date  03-Dec-2010
* Remit To  MUSANDAM Invoice Type  Standard
Address MTlEm = e 5T " * cumency OMR
Remit To Bank Account 188 = Invoice Descripion  TEST ISUPPLIER

Customer

* Customer Tax Payer 1D SYS12078
Customer Name OmanTel

Address  Oman Telecommunications Company (5_A.0.C) Postal
Code 112 OM

- Upload the attachment ( Invoice, Payment Certificate, PAC along with As Built, Activities certificate,
Delivery note and other supporting documents)
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- Click Next button

Create Invoices View Invoices | View Payments

©

Purchasze Orders
Create Invoice: Review and Submit

Supplier

Deetails

* Supplier Musandam Net Digital Solutions

Tax Payer I
* Remit To  MUSANDAM

Addrese © " e s % 5 oo™ w0
Remit To Bank Account I BV REsmer B

Unique Remittance ldentifier
Remittance Checko Digit

Customer

¥ Customer Tax Payer ID
Customer Narme
Address

SYS12078
OmanTel

Oman Telecommunications Company (5.A.0.C) Postal
Code 172 OM

Manage Tax

i
Review ard Sulbmit

Cancel Save Back Step4of4 Submit

t

TESTISUPPLIER
03-Dec-2010
Standard
OMR
TEST ISUPPLIER
Aftachment None

- Click Submit button
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Supplier Home Orders Shipments Planning | Fnance | Product  Administration

Create Invoices View Invoices  View Payments

o O O ®

Purchase Orders Dietails Manage Tax Review and Submit
[y Confirmation
Irvaice TESTISUPPLIER was submitted to aur Accounts Payable department on 03-Dec-2010. The confirmation number for this invoice is the inveice number. You can query its status by using Search by navigating to the Home page.
Invoice: TESTISUPPLIER Printable Page  Create Another

Supplier Invoice
¥ supplier Musandam MNet Digital Solutions * Invoice Mumber TESTISUPPLIER
Tax Payer ID * Invoice Date  03-Dec-2019

* Remit To  MUSANDAM Invoice Type  Standard
2 X

The Confirmation window is displayed.
The invoice has now been submitted to the Omantel AP Department.
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2-Invoice Creation (create invoice without PO)

The Home tab is displayed.
Click on the Finance tab.

Supplier Home Orders Shipmenis Planning Finance Product Administration

Create Invoices View Invoices = View Payments \

Invoice Actions Create Invoice [ EI1Z0) Go

Search

The Invoice Actions window is displayed.
Using the Create Invoice action box, select the Without a PO value in the list.
Click the Go button
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9
Details Manage Tax

Create Invoice: Details
* Indicates required field

Supplier
* Supplier OHI TELECOMMUNICATIONS CO.
Tax Payer ID
———* Remit To Q
Address
Remit To Bank Account Q
Unique Remittance Identifier
Remittance Check Digit
Customer
——-* Customer Tax Payer ID Q
Customer Name
Address
Items

e ~
— "~
Desc%nan\ Ship To

34| © Omantel 2017

Review and Submit

Cancel Step10of3 Next

Invoice
-—__.ff Invoice Number
——— Invoice Date 29-Oct-2021 [
 —— Currency Q
Invoice Description
—— Retention Required [ v|
PO Number
—— Attachment +
. [ ] Attachments Added
Kindly sttach required documents for this Invoice and Check this Box.
__...* Requester Email
* Amount l Natural Account MPA Remuve* s _' - Duplicate
Q @ (R
l *e 'l
Omaniel



Note: Required fields are indicated with * and must be completed to proceed from this window.

Enter invoice number

Select the appropriate Currency

Remit To (use the Search (magnifying glass) icon to find the appropriate value)

Enter Retention Required (NO)

Add the required attachment (Invoice, Payment Certificate, Activities certificate, Delivery note and
other supporting documents)

Enter Requester Email (email of Omantel project manager)

Customer Tax Payer ID (use the Search (magnifying glass) icon to find the appropriate value)
Enter the correct amount

You able to add multiple line in same invoice

Click Next button

Click Submit button

The Confirmation window is displayed.
The invoice has now been submitted to the Omantel AP Department.
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3-Invoice Creation (create invoice for retention)
The Home tab is displayed.
Click on the Finance tab.

Supplier Home Orders Shipments Planning Finance Product Administration

Create Invoices View Invoices  View Payments \

Invoice Actions Create Invoice  [LQ EI20) Go

Search

The Invoice Actions window is displayed.
Using the Create Invoice action box, select the Without a PO value in the list.
Click the Go button.
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Create Invoice: Details
* Indicates required field

Supplier
* Supplier OHI TELECOMMUNICATIONS CO.
Tax Payer ID
————* Remit To Q
Address
Remit To Bank Account Q
Unique Remittance Identifier
Remittance Check Digit
Customer
——h* Customer Tax Payer ID
Customer Name
Address
Items
i ~
swns ] s
Description Ship To

37 | © Omantel 2017

Invoice

——..* Invoice Number
* Invoice Date
—_— Currency
Invoice Description

=& Retention Required
= PO Number

— * Requester Email

* Amount Natural Account MPA

29-Oct-2021

Cancel Step10of3 Next

T

fe

= Attachment +

[] Attachments Added
Kindly attach required documents for this Invoice and Check this Bax.

Q

Remove Duplicate
2, S -
Omantel



Note: Required fields are indicated with * and must be completed to proceed from this window.
- Enter invoice number
- Select the appropriate Currency
- Remit To (use the Search (magnifying glass) icon to find the appropriate value)
- Enter Retention Required (YES)
- Enter PO Number (It should same PO that you want to apply the retention)
- Add the required attachment (Invoice, FAC, Completion Certificate)
- Enter Requester Email (email of Omantel project manager)
- Customer Tax Payer ID (use the Search (magnifying glass) icon to find the appropriate value)
- Enter the correct amount
- You able to add multiple line in same invoice
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Supplier Home Orders Shipments Planning Finance Product Administration

Create Invoices View Invoices = View Payments

O O @

Details Manage Tax Review and Submit

4 Confirmation
Invoice 29102 was submitted to our Accounts Payable department on 29-Oct-2021. The confirmation number for this invoice is the invoice number. You can query its status by using Search by navigating to the Home page.

Invoice: 29102 Printable Page  Create Another

- Click Next button

- Click Submit button

The Confirmation window is displayed.

The invoice has now been submitted to the Omantel AP Department.
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4-Invoice creation (create credit memo)

You need to have the relevant Purchase Order Number to create a credit memo to hand at this point) From

the Self Service I-Supplier home page, click on the Finance tab: Click on Go next to Create Invoice with a
PO.

(58] -
iSupplier Portal ﬁ * .‘. | Logged In As j§_SS epgeiesans i

Supplier Home Orders  Planning = Finance = Administration

Create Invoices View Invoices View Payments

Invoice Actions Create Invoice ~ WithaPO [V

Search

Note that the search is case insensitive

Supplier Owl TELD0inCanCn 70 CO. Purchase Order Number

Invoice Number Invoice Amount

Invoice Date From  (16-Nov-2021) [g
Invoice Status [v]

Invoice Date To

o

Currency
Go | Clear

He©ay m

Invoice Number Invoice Date Invoice Currency Code Invoice Amount Purchase Order Status Withdraw Cancel Update View Attachments
Mo search conducted.

Type in the Purchase Order Number in the relevant field and click Go.
Click Next
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Supplier Home Orders Planning | Finance

Create Invoices View Invoices

Create Invoice: Purchase Orders

Search

MNote that the search is case insensitive
Purchase Order Number
Purchase Order Date
Buyer
Organization

Advances and Financing

Select Items:
[] PO Number + Line -~

321100193 1 1
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Shipment -

Administration

View Payments

Purchase Orders

321100193
(16-Nov-2021)  fig

Excluded|v |

Go  Clear

Add to Invoice | I3[ 2 [ £ v [

Advances or Financing

O

Details

Item Description

LOW BACK CHAIR W/O WHEEL

Item Number
A200000037

Supplier tem Number

Manage Tax

Ordered
3

Received

]

Invoiced

45

UOM  Unit Price

EACH

60

Review and Submit

Cancel Step1of4 Nex

Advanced Search

Curr 2~ Ship To Organization = Packing Slip Wayhbill

OMR Al Khuwair CEQ OmanTel

Jloc
Oman



Supplier Home Orders Planning  Finance | Administration
Create Invoices View Invoices | View Paymenis
O
Purchase Orders

Crelife Invoice: Details

* Indicates required field

Details

qQ

Address Oman Telecommunications Company (5.A.0.C) Postal Code 112 OM

Supplier
* Supplier Gk TERESOMMUNICATIENS CO
Tax Payer ID
* Remit To (ol 7 Tatn Q
Address
Remit To Bank Account Q
Unigue Remittance Identifier
Remittance Check Digit
Customer
* Customer Tax Payer ID  5Y512978
Customer Name OmanTel
Items

He B4y m
PO Number Line Shipment Item Number Item Description
321100193 1 1 A200000037

Shipping and Handling

L R=A e

Enter invoice number

Enter Retention Required (NO)
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LOW BACK CHAIR W/O WHEEL

Select invoice type (Credit Memo)
Remit To (use the Search (magnifying glass) icon to find the appropriate value)

Supplier ltem Number

Manage Tax

Invoice

Ship To
Al Khuwair CEQ

__...* Invoice Number
Credit Meo

Invoice Description

Available Quantity

Review and Submit

Cancel Back Step2of4 Next

o

Invoice

= Attachment ==

—— . [ Attachments Added

Kindly attach required documents for this Invoice and Check this Box.

* Quantity \ Unit Price uom Amount
) 60 EACH 210

Jloc

Oman



- Add the required attachment (Invoice, Payment Certificate, Activities certificate, Delivery note and other
supporting documents)

- Enter Requester Email (email of Omantel project manager)

- Customer Tax Payer ID (use the Search (magnifying glass) icon to find the appropriate value)

- Enter the correct amount (should be negative value)

- Click Next button

- Click Submit button
The Confirmation window is displayed.
The invoice has now been submitted to the Omantel AP Department.
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iSupplier Administrative Updates

Registered iSupplier users can maintain updated profile information directly through the portal. Changes
to address, contact, product, and business classification information can be submitted for review and

approval by Omantel purchasing administration.

This topic covers:

» Access to the Admin tab for viewing and updating profile information
» Updating supplier address information

» Updating supplier contact information

» Updating supplier product information

» Updating supplier business classification information
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iSupplier Portal

Supplier Home Orders Shipments Planning Finance Product = Administration

Profile Management

General General
Organization Name B T DUNS Number
Company Profile Supplier Number XI55 Tax Registration Number
Organization Alias Taxpayer ID
Parent Supplier Name Country of Tax Registration
Address Book Parent Supplier Number
Contact Directory Attachments
Business Classifications Search
Product & Services Mote that the search is case insensitive
Title Go
Banking Detail
anking Letats P Show More Search Options
Payment & Invoicing
Add Attachment...
Surveys . .
Title Type Description Category Last Updated By Last Updated Usage Update Delete
Mo results found.

Any change on supplier details will go for approval.
You will receive notification through email ones it approved.

Jloc
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